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1. O6mue noJioxxenus
1.1. Byxranrepus SIBISIETCS CaMOCTOSITEIBHBIM CTPYKTYPHBIM

ITofpasfeIeHueM KOJUIEKa Ha MpaBax OTAea W MOTIUHSIETCS HEIOCPEINCTBEHHO
JUPEKTOPY KOJUIeIKa.

1.2. Ctpykrypy ¥ mTaTthl GyXrajiTepud yTBEpXIaeT DUPEKTOpP KOILIEIKA C
ydetoM 00BEMOB pabOTEI ¥ OCOGEHHOCTEH  (DHHAHCOBO-XO3MHCTBEHHOM
JIEeSITEIIbBHOCTH.

1.3; I'naBHBIf OyxranTep Ha3sHa4aeTCs Ha JOIDKHOCTh M OCBOGOXIAETCS OT
He€ NMPHUKa30M PYKOBOIUTENS YUPEIKICHHUS.

1.4. Byxrantepckas ciyxb6a B CBOedl HEATENBHOCTH PYKOBOICTBYETCS:
3aKOHOJATENBECTBOM O OYXTalTepCKOM ydeTe, IIAHOM CYETOB MO GYXIalTepecKoMy
Y4€Ty aBTOHOMHEIX YYPEXIECHUA UM UHCTPYKIHMEH 10 ero IpUMEHEHHIO,
HONOXEHUAMHU 10 OyXTalTepCcKOMY YYeTy B aBTOHOMHBIX YUPEXICHHUSX, MHEIMA
HODMaTHBHBIMH IIPAaBOBEIMH JOKyMEHTaMH O OyXrajiTepckoM yd4ere B
@BTOHOMHEIX YYPEXKACHUAX, YCTaBOM YUPEKICHUS, HACTOSIIUM IIOJI0XKEHHEM.

1.5. Dbyxrantepckas ciyxba paboTaeT B COOTBETCTBHH C IIPaBHIAMH

BHYTPEHHETO TPYAOBOTI'0 PACIIOPSIKA OPTraHU3aIliy.



1.6. Peopranusanys 4 JTUKBHAANHUS GyXTanTepcKoi CIy>kOBI TIPOBOAMTCS Ha

OCHOBaHHUH IIPHUKA30B AAPEKTOPA KOJIJIEI KA.

2. Crpykrypa

B cocras nofpasnenenus o 6yxXranTepua BXOIST:
- TJIaBHBIN OyxramnTep;
- GyxranTeps;

- ODKOHOMHUCT.

3. Ienan u 3apaun

3.1 OcHOBHEIME 3amauaMy OyXTaITepcKOM CIyXOBl SBISIOTCS BeIcHHE
OyXranTepcKoro H HaIOTOBOTO y4eTa (hMHAHCOBO-XO3SHCTBEHHOM eI TeNEHOCTH.

3.2 OcymecTBieHHe KOHTPONIS 32 COXPaHHOCTHIO COGCTBEHHOCTH,
SKOHOMHBIM  HCIIOJNIb30BaHUEM MATE€PHANbHBIX, TPYIOBBIX U (DHHAHCOBBIX
pecypcoB.

3.3 IlpemoTBpallieHHEe OTPWIATENBHEIX DE3YNbTATOB  XO3SHCTBEHHOMN
ACATENBPHOCTH YUPEXKICHHUS U BBHISABICHHE BHYTPUXO3SHCTBEHHEIX PE3EPBOB

obecnedeHns ero pUHAHCOBON YCTOWYHUBOCTH.

4. DYyHKIAA

4.1 @opMHpOBaHHE  Y4ETHOH  TIONWTHKA B  COOTBETCTBHH  C
3aKOHOJATEIBCTBOM O OyXTralITepCKOM ydeTe M HeOOXOAMMOCTH €ro (hHHAHCOBOM
YCTOUYUBOCTH.

4.2 Pazpaborka u IpuHITHE paboYero IiaHa CYeToB, (HOPM MEPBUYHEIX

YHETHEIX [JOKYMCHTOB, IIPHMCHIACMBIX JId O(l)OpMJ'ICHHfI XO3SHMCTBEHHBIX

oIepanuii, 1o KOTOPEIM He MIPeyCMOTPEHE]I TUIOBBIE (HOPMEL.



4.3 Opranuzaris BeIeHHs pa3sAelNbHOTO y4eTa IOXOHOB OT BBIIOJIHEHHS
3aaHUS YIPEAUTENS U OT NPEAIIPUHUMATENHECKOM JeITEIBHOCTH B COOTBETCTRIM C
Y4IETHOM MOJIUTHKOM.

4.4 VYver wuMymecTBa, o06S3aTENBCTE ¥  XO3SMCTBEHHBIX oIlepaImii,
IIOCTYIAIOMMX OCHOBHBIX CPEICTB, TOBapHO-MaTepHANBHBIX LEHHOCTEN U
JIEHEXHBIX CPEICTB.

4.5. ObGecniedeHre CBOEBPEMEHHEIX PACIETOB II0 3apaboTHOI ILIaTe.

4.6 PaspaboTka GopM JOKYMEHTOB BHyTpeHHelH GyXTalTepcKOil OTYETHOCTH,
a TaKXe CHCTeMBI JOKYMEHTOOOOpOTa, IO3BONIOIEH HACHTHMHUIEPOBATH
XO3AHCTBEHHEIE OIIEPAIWH, BEIONHAEMEIE B PAMKax [ENeBOro GMHAHCHPOBAHUS U
OCYILECTBIISIEMBIE 32 CUET IIPEAITPUHUMATENILCKON NesITENHbHOCTH.

4.7 CBoeBpeMEHHOE OTpaXXEHHE Ha CUeTax GyXTaNTepcKOro ydeTa Olepaly,
CBS3aHHBIX C JIBIXKCHHEM OCHOBHEIX CPELCTB, TOBAPHO-MAaTepHAIBLHEIX [[EHHOCTEH
1 JIEHEXHBIX CPENCTB.

4.8 IlpaBunbHOe HaYMCIEHHE H IIEPEYNCICHHE HAJIOTOB ¥ COOpPOB B
QelepanbHEIl, PETHOHANGHEIA ¥ MECTHBIA GIOMKETHl, CIPAXOBEIX B3HOCOB B
roCcynapCTBEHHbIE BHEOIOMKETHEIE (QOHMBL, IUIaTeXel B GaHKOBCKHE YIPEKIECHHUS.

49 IlpumsTHe Mep TO MPEOYNPEXICHHAIO HENOCTad, HE3aKOHHOIO
pacxomoBaHUs JEHEXHEIX CPEACTB U TOBapHO-MaTE€pPHANBHEIX IIGHHOCTEH,
HapyIIeHNs (UHAHCOBOTO U XO3SMHCTBEHHOIO 3aKOHOJATENhCTRA.

4.10 Obecneduenue opsiiKa IIPOBEICHHUS HMHBEHTapU3aIiii.
KoHTponypoBaHue NpoBeeHNS X03HCTBEHHbIX ONEPaI[yii.

4.11 VYwyactme B IHpOBENEHHMHM JKOHOMHYECKOIO aHaIM3a (QUHAHCOBO-
XO3SIMCTBEHHOM NEATEIBHOCTH YUPEXACHUS O JaHHBIM OyXTraJITepcKOro ydera H
OTYETHOCTH B IIENIAX BBISBIIEHUS BHYTPUXO3SHUCTBEHHBIX PE3EPBOB M YCTPaHEHHUS
IOTEPB.

4.12 Obecnieuerue CTpOroro cobMIOIEHUS IITATHOM, (PHHAHCOBOM U KACCOBOM
JUCLUIUIMHEL, CMET aAMUHHCTPATUBHO-XO3SMCTBEHHBIX M JIPYTUX PAaCXOIOB;

3aKOHHOCTHU CIIMCaHHs CO CYETOB 6yxraJ1Tepc1<or 0 yd€Ta HEOO0CTad, I[G6HTOpCKOfI



3a/IOJDKCHHOCTH ¥ JPYTHX IIOTEPh; COXPAHHOCTH OyXTalTepCKUX JOKYMEHTOB,
0bOpMIIEHHS U CIaYM UX B YCTaHOBICHHOM IIOPSJIKE B apXMB.

4.13 CocrapleHre 5KOHOMHUYECKH OGOCHOBAHHBIX OTYETHEIX KaJIbKYJISIIHH
Ce0eCTOMMOCTH BHITONHIEMBIX PabOT, OKA3EIBAEMBIX YCIYT.

4.14 CocrasieHue CMETHO-(QHUHAHCOBOU TOKYMEHTALMM HA WCIIOJIL30BAHUE
cybcuauii u3 Gr0[KETa U CPeiCTB OT WHOM IIPUHOCSIIEH NOXOM AEITEIIHHOCTH.

4.15 KoHTpons 3a MOCTYIIIEHWEM CPEJICTB OT [IPENIIPUHUMATEIBECKON U MHOH

IIpI/IHOCSIH_Ieﬁ J0XO0O OEATCIIBHOCTU COITIACHO IO OBOPOB-KOHTPAKTOB.

3. IIpaBa

5.1. TpeboBaTk OT mompasfeNncHUi KOJIEMKa COOIIONEHHS IopsiaKa
OQOpMIIEHHs oOMepanmuif M IPeIOCTABIECHHS HEOOXONUMEIX IOKYMEHTOB W
CBeJIeHUM HEOOXOIUMBIX IV OCYINECTBIEHHS PabOTEI, BXOIIIEH B KOMIIETEHIIHIO
OyXTalaTepCcKOM CIryKOBL.

5.2 TpeboBats OT pyKoBOAUTENEH CTPYKTYPHBIX MOAPa3AeNe Ui YIpem TeHNs
U OTACIBHBIX CHIECNHAMCTOB IPUHATHAS MeEp, HANpaBIEHHBIX HA IIOBBIIICHHUE
3(QGEKTHBHOCTH  WCIOJB30BaHMS  CPEACTB  VUPEXKICHHSI,  OOECIeYeHue
COXpaHHOCTH  COOCTBEHHOCTH  YUpeXAeHus, o0ecledeHre  PaBUIBHOM
OpraHu3aly OyXraJITepCKOTo y4eTa M KOHTPOJIS.

5.3 He npuHuMaTe K HCHONHEHHIO ¥ O(GOPMIICHHIO JOKYMEHTHI IO
omepamysiM, KOTOpPhI€ IPOTHUBOPEYAT 3aKOHONATENBCTBY U YCTAaHOBJICHHOMY
IIOPSIIKY TPHEMKH, XPaHEHUS M PacXOJOBaHUS NEHEXHBIX CpPEICTB, TOBAapHO-
MaTEPHAIBHBIX U APYTUX [EHHOCTEH.

5.4 IlpencraBnsaTh AUPEKTOpPY KOJUIEIXA MPEMJIOXKEHUS O HAIOXEHHH JUC-
UMIUIMHAPHBIX B3BICKAHWM Ha JUI, JOMYCTUBIIMX HEIXOOPOKaYeCTBEHHOE
oopMIIEHHE U COCTaBIIeHHE NOKYMEHTOB, HECBOEBPEMEHHYIO Iepenady WX s
OTpaXeHHUS Ha cYeTaxXx OYyXTalNTepCKOro ydeTa M B OTYETHOCTH, & TakXkKe 3a
HEJIOCTOBEPHOCTH COJEPKAITIXCS B NOKyMEHTax JaHHBIX.

5.5 OcymecTBISTE CBSI3b C OPYTHUMH OPraHU3ALMSIMHU U T'OCYNapCTBEHHBIMU

OpraHaM# IO BOIIPOCaM, BXOASIIUM B KOMIIETEHIIUIO OyXTraITepuH,



5.6 Vkasamms OyxranTepud B mpelenaX (yHKIWH, IIPENYCMOTPEHHBIX
HAacTOSIUM IIONOXKEHHEM, SBISIOTCS OOS3aTeNbHBEIMA K PYKOBOACTBY H
WICTIOJIHCHUIO BCEMH IOPa3eeHUIMU OPraHu3aIiH.

5.7 BHOCHTE NpENNOXeHHs PYKOBOACTBY KOJUIEIKA IO dopMupoBaHHIO

BHYTPEHHEH CTPYKTYPhI ¥ IITATHOIO PACIMCAHHS IIOPa3ICICHIS.

6. OTBercTBEHHOCTH

6.1. OTBeTCTBEHHOCTH 3a HaIeKalllee H CBOEBPEMEHHOE BEINIOJIHEHUE
GYHKIME, PeIyCMOTPEHHEIM HACTOSINMM  TOJNOXKEHHEM HECeT [JIABHELL
Oyxranrep.

6.2. Ha rmaBHOro Gyxranrepa Bo3naréeTcz TIepCOHaIbHAS OTBETCTBEHHOCTH
3a:

- IPAaBUJIBHOE BEJIEHNE OyXTalITePCKOTO yUeTa;

- TPHHATHA K HCIONHEHWIO W O(OPMIEHHIO IOKYMEHTOB II0 OIEpPaIldsM,
KOTOpEIE ~ OTBEYAIOT TpeOOBAaHMAM  YCTaHOBIEHHOTO TMOPSAKA IIPHEMKH,
ONPUXONOBaHKS, XPaHEHWS ¥ pAcXONOBaHHA JEHEXHBIX CPEICTB, TOBapHO-
MaTepUANIBHBIX U APYTUX IEHHOCTEN;

- CBOEBPEMEHHYIO ¥ IMPaBUIBHYIO BBIBEpKY OIlepaluii B (HHAHCOBEIX
opraHax, pacyeraMm ¢ IeOUTOpaMu U KpeIuTOPaMu;

- coOmrofeHMe TIOpsIKa CIHCAHUS ¢ OyXTauTepcKMx OalaHCOB HeIocTad,
IeOUTOPCKON 3aJ0JDKEHHOCTH ¥ APYTHUX IOTEPS;

- COCTaBJIEHHUE JOCTOBEPHON OYXTalTEPCKOM OTYETHOCTH.

6.2. OTBETCTBEHHOCTh APYIMX PaOOTHUKOB OYXTaITEpPHH YCTaHABIMBACTCS
OOJDKHOCTHEIMY MHCTPYKIMAMH. [ TaBHEI Gyxrantep ycTaHaBIHBAET CITyKeOHEIE
0053aHHOCTH PabOTHHKOB OyXIalTepud B JOJDKHOCTHBEIX UHCTPYKIMSAX, YTBED-

KOAEMBIX MTUPEKTOPOM KOJIJIEI XA I10 IIPEACTABIICHUIO I'TTaBHOI'O 6yxraJ1Tepa.



Y B3anMooTHONIEHHSI ¢ PYrEMH OApa3Ie e HAAMHE

CrpykrypHBIE IHosryyaeT HOKYMEHTEI Ilepenaer noxymeHTHI
nmoApa3aesicHus,
CTOPOHHHUE
OpraHu3amuu
1 2 3

7.1. B3auMOOTHOLIEeHUSA CO CTPYKTYPHBIMH NOAPa3AeI€eHUAMA

Otnen xaapos

- IIPHKA3BI 10 IMIHOMY
COCTaBY;

- JAaHHBIE O YUCIICHHOM
cocTaBe pabOTHHKOB;

- GONIBHUYHEIE JIUCTEI,

-OTYETHI O PACXOIOBAHHHA
OIaHKOB TPYMOBEIX KHIKEK U

BKJIAABIIIEH K HUM.

- IPOEKTHI PUKA30B U
pacIOpsDKEHUN 1O
BOIIpocaM (PMHAHCOBOM

ACATCIIBHOCTH.

Ilonpaznenenue mno

AXP

- X035/ CTBEHHEIE JOTOBOPEI,
CMETEI, aKTHI U IpYTHE
MaTepHUasl 10 BOIPocam
BEITIOJTHEHUS JOTOBOPHEBIX
0053aTeNLCTB;

- c4eTa Ha IpuoOpeTeHne
TOBapHO-MaTepUaTbHBIX
IICHHOCTEH;

- OTYET Ha OTIMYCK
MaTepualbHEIX IEHHOCTEH;
- TOCYJapCTBEHHEIE

KOHTPAKTEI I10 3aKyIIKE

TOBapOB, yCIyT, paboT.

- CBEICHUS O HOpMax
pacxozia JeHeXHEIX
CPEICTB U MaTepHAJIOB;
- CBEJIEHNS O 3aTparax IIo
BUIaM JIESTEIEHOCTH 1
OTIETBHEIM JIOTOBOpaM

- CBeJIeHNs 00 oruiate
CUeTOoB, NebuTopax u
KpeIuTOpax;
- yKa3aHus 10 BOIPOCcaM
oQopMIIeHHS U TIpe]i-
CTaBIIEHUS IS yUeTa

JIOKyMEHTOB U CBEICHHI.




Ilonpazgenenue mo
zon. o6pa3oBareis-

HEIM YCIIyram

- aKTHI Ha CTIIHCaHMs OJIAaHKOB

IUTTIOMOB
IpodeCcCHOHANBHOM
IIOATOTOBKH, CBUIETENLCTB,
YIOCTOBEPEHUM;

- IPUKA3EI TI0
JOIONHUTENEHOMY
IPOoQEeCCUOHATBHOMY

obyuenuro JIT1O.

- OJIaHKH IWILUIOMOB
IpoQeCCUOHATBHOM
MIEPEIOATOTOBKH,
YIOCTOBEPEHUS,
CBUJICTEIIHCTBA;

- pacueT CTOMMOCTH II0
JOTOBOpaM Ha IOydYeHHe
HOY;

- CBEIEHUS MTOCTYILUICHH
CPEIICTB OT
NpEeANPUHNUMATETLCKON U
HHOW IIPUHOCSIIEN JOXOT
nesitensHOCTH 1o JIOY

AJIs1 BEACHU S KOHTPOJIA.

Ilonpasnenenue 1mo
yaeOHO-
IIPOU3BOACTBEHHOM

pabore

-ONIaHKY CBUIETENLCTB,
YIOCTOBEPEHUI;

- IOTOBODEI.

- OJIaHKH CBHIETEJILCTB,
aTTECTAIIMOHHEIX JIHUCTOB,
YIOCTOBEPEHUH,
JOBEPEHHOCTEN Ha
MOJTyYCHUE MAaTEPUATIOB
- CBEJIEHUS 00 oruiaTe 3a
obyuenue;

- TAHHEBIE IS
COCTAaBIIEHUSI CMETHI 110
KypcaM JTOTIOTHUTEIh-

HOTO o6pa3033HmI

IlonpaszneneHue 1o

y4aebHoit pabote

- IPUKa3El 110 CTYACHTaM;
- Tabens yueTa pabouero
BpeMeHH IieJl. pabOTHUKOB;
- OTYETHI O PaCXOIOBAHUH

0aHKOB JUIIIIOMOB,

- OyaHkKu JIUITIOMOB,
IPUIIOKEHUSI K  HUM
YIOCTOBEPEHUH,
CBHIETEIILCTB,

aKaICEMHUYCCKUX CIIPaBOK;




IIPAJIOKEHUN K HAM,
YIOCTOBEPEHUH,
CBUETENILCTB,
aKaJleMUYEeCKUX CTIPaBOK;

- BEZIOMOCTH BBIJIAHHBIX
9acoB Y4eOHBIX 3aHATH;

- tHGOpMAITUS O
KOHTUHI€HTE 00YJarOIuXCs;
- Tabens yueTa paboyero
BpEMEHU;

- IpUKa3kl 110 Harpy3ke
IIpenojaBaresiei Ha yaeOHbIi
ron,

- BXOJHEBIE JaHHBIE TS
COCTaBJICHHS CMETEI
pacxoJIoB Ha

00pa3oBaTeNbHEIH MpoIece.

- uHbopMaIs

UHOPACTPYKType

KOJIIe KA.

110

Ilompaznenenue 1mo
yaebHo-
BOCIIMTATEIILHON

pabore

- IPUKa3bl Ha COMMAIEHYIO
CTHUIEHINIO, MAaTEPUATHHYIO
ITOMOIIIb CTYJIEHTaM,
KOMITEHCAIIUY U APyTHe
BEITLIATHI CUPOTaM U JIETSIM,
ocTaBIuMcs 0e3 monedeHus
pOIUTENEN, IUTAHUE
WHBAIMIOB, INTAHHUE JeTeH

yugactHuKOR CBO

- “HGOpMAITUI
COLIMATIEHOMY

00€eCIIeYeHHIO;

I10

= CITHCKH CTYIACHTOB

IIPOXUBaIOMIUX

OOIEXUTHH.

B

[Monxpaznenenue 1o
KOMIIBIOTEPHBIM U
“H(OOPMAIUOHHBIM

TCXHOJIOIHAM

- OTY4eT IO KOJMYECTBY W
pabotocriocobHoctt  OBT u
OPTTEXHVKY,

- momck wH(poOpMalMH B




Wntepnere;

- CO3JaHME  BIEKTPOHHBIX
BEPCHi1 OTYETOB.

- pa3paboTKa MPOrpaMMHBIX

MOZYJIEH IS IOApa3IeiICHIs

7.2 B3auMOOTHOIIEHUS CO CTOPOHHHMMH OpPraHu3aUIMHA

bauxu (Otnenenve —HB
Pecny6nuka
bamkoptoctan Banka
Poccun//Y®K mo
Pecrrybnuxe

bamxoprocran r.Voa,

- BBIIIMCKH I10
C4eTaM U mpujiaracMble K
HUM OJOKYMCHTEI,

= IIMCBEMEHHEIC
PasbsACHCHHS 110

BOIIpOCaM B3aun-

-3asIBKH Ha KaCCOBBIHN

pacxon;

-(aiiIel Ha 3aUKCIIEHHE
3apabOTHOM IIIaTEI

pa6OTHI/IKaM H BBIILIATHL

YYaIIMCH.
®unuan Ne6318 Banka MOJICHCTBHS C OAHKOM.
BTb (ITAO)r.Camapa )
I'ocynapcreennas - aKThl U JOKYMEHTHI | - MPUKAa3bl, JOKYMEHTEI U

HaJIOroBasl MHCIIEKITUSL
(Mexpaiionnas
nHcnexiys OenepaabHOM
HaJIOroBOM ciry»x051 Ne 29

o PecmyGuke

I1I0 BOIIpOCaM IIpaBUIIBHO-
CTH MCHHCIICHUA U yILIa-
ThI HAJIOT'OB B 6IO,I[)KCT;

= IIUCEMECHHEBIC

PasbACHEHHUA 11O

IIOSICHEHH I, HEOOXOq¥-
MBI€ J[JIS TPaBUIIEHOTO

VCYHCIICHHA HAJIOT' OB,

- pacdc€ThI I10 HaJIoraM

(HasoroBEIe AeKIapaIlym);

Bamxoprocran) HAJIOT000I0KEHHIO. | Gyxramrepckas oTuer-
HOCTb.
Cornuanbaeii GoHLI - IepCOHUGUITMPOBAHHBIE

Poccum

CBCJCHUI O (I)I/I3I/I‘:IeCKHX




JIALAX;
-OTYETEL;

-CBCJCHHA 110

HETPYAOCIIOCOOHOCTH

DenepanbHas Ciryx0a
IrOCylapCTBEHHOMH

CTaTUCTUKHU

- ot4eTsl ¢ Ne I1-1,2.4,1-
TP, 4-TOP, 1-ycnyry,
11(xpatkas), 3-®,57-T ,
311 —o6pazoBanue, CITO-
2

Hpque opraHuzalyu

- cYeT, c4eT-hakTypa,

HakKJIagHas

- LOBEPECHHOCTD,

HaKlnagHasa

Pazpaborauxk:

I'aBHEIN GyxranTep

#r

PaccMmoTpeno Ha 3acenanny CoBeTa KoiemKa

IIporokon Ne i ot 79. O7.

2047,

JI.®.BacunbeBa




